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ATTENTION PROSPECTIVE JUROR

You have been summonsed for PETIT Jury Service in this
FEDERAL Court (NOT state or local). The Jury termisa
six week ‘on call’ term beginning with the date provided
on the front of this summons. This does not mean you
will be in court for six weeks, but you should expect to
report at least once during the six weeks. During your
term you will be directed to call the Automated Juror
Information System (AJIS) at 1-800-659-1132 after 5:00
P.M. the evening before you are scheduled to initially
report to receive specific reporting instructions.

Thereafter, you will be directed to call to receive
updated instructions. Throughout your six-week term
you must be prepared to report when directed. You will
not need to call every day of the six-week term but are
to call only as directed, usually once a week. Failure to
call as directed is also considered failure to comply with
a summons. The AJIS phone system records the dates
and times of all incoming calls to the toll-free number.
Time is added to the six-week jury term for missed calls.

You must retain your summons and all accompanying
information until the conclusion of your six-week term
OR until you have been permanently excused from jury
service. For your convenience, you should keep all jury
forms in the gold envelope in which it was received.

The Clerk’s Office is located in Greensboro, thus all
excuse requests for all reporting locations must be in
writing and mailed to: U.S. District Court
324 W. Market Street
Greensboro, NC 27401-2544
Attn: Jury Office

Any questions about your jury service, including excuse
or deferral requests, and other frequently asked
questions are addressed completely by calling 1-800-
246-7607and following the prompts or go to:
www.ncmd.uscourts.gov.

SECURITY ISSUES
The following items are NOT allowed in the courthouse
NO EXCEPTIONS
Mobile or Cell Phones with cameras, PDAs, Push-to-talk
devices, Cameras, Laptop Computers, 2-way Radios or
similar devices, Wireless Microphones, Personal
Organizers with camera or recording capability, Knives of
any size or style, Box Cutters, Razors, Firearms of any
size or style, Stun Guns, Mace or Pepper Spray, Knitting
Needles or similar items, any item that has a sharp or
knifelike edge. This is a basic list and is subject to change
at any time. Court Security Officers can NOT ‘hold’ and
are not responsible for items and you will be
required to return any such items to your vehicle
which may result in you arriving late for jury check
in. All persons entering the courthouse will be required
to pass through a scanning device,
CONDUCT & DRESS CODE

Jurors are expected to conduct themselves with reserve
and courtesy, and to dress appropriately to preserve the
dignity of the Court. Although there is no formal dress
code, the following suggestions are provided:

Avoid the following items - articles of clothing that have
writing on the front or back, statements or language that
could be offensive to others, shorts, halter tops and flip
flops. Otherwise, clean neat apparel is all right.
Comfortable shoes are recommended . For the health and
benefit of all jurors, heavy perfumes and colognes should
be avoided. Due to the age of the courthouse,
temperatures are hard to regulate, therefore, layers are
recommended year round and you may wantto bring a
light sweater or jacket.

DO NOT BRING CHILDREN WITH YOU _
TO JURY SERVICE!
Children will NOT be allowed
in the courtroom or the jury room.
Childcare is NOT provided.

FEDERAL STATUTE 28 U.S5.C.§ 1866 (G)

‘Any person summoned for jury service who fails to
appear as directed shall be ordered by the district court to
appear forthwith and show cause for his failure to comply
with the summons. Any person who fails to show good
cause for noncompliance with a summons may be fined
not more than 51000 or imprisoned not more than three
days, community service, one or more of the following
may be imposed at the discretion of the Court.’

CHECK LIST FOR THE EVENING BEFORE

AND THE DAY OF REPORTING

*Call 1-800-659-1132 for reporting instructions.
(Remember - hundreds of jurors are calling and you may
need to call several times before you are connected. An
extended, long or strange ring tone usually means you
are in line to get the next available line, so do not hang
up.)
*Review information on your summons and any

inserts.
*You MUST bring the following items with you when

reporting:
- avalid State or Federal ID (i.e., drivers license

etc.)
- your Summons as proof of your reason for
entering the courthouse;
- your map or other directions to the Courthouse
and parking;
- the parking stub from the parking garage;
- any hotel/motel receipt if you stayed the night
before in order to qualify for reimbursement. AN
ONLINE HOTEL/MOTEL CONFIRMATION
IS NOT ACCEPTABLE!
*Check your mileage from your home to the court
location for mileage reimbursement.
*Make necessary arrangements to ARRIVE ON TIME.
{IMPORTANT NOTE: Jurors who arrive late and/or
after orientation may be released at the Court's
discretion without being paid for normal fees and
will be considered to have failed to appear.’)

VERY IMPORTANT: Within FIVE (5) days of your receipt of this summons
you must complete and return the Jury Information Form which is located below

at the bottom portion of this summons OR

GO PAPERLESS

SUBMIT YOUR JUROR INFORMATION ON LINE

Within five days of your receipt of this summons, you must either complete the paper Jury Information Form which is this bottom
portion of this summons OR go to the Court’s website at www.ncmd.uscourts.gov and select eJuror and follow the prompts.
Completing the summons return online is more efficient as well as safe and secure. Completion of the form by one method or the
other is required. HOWEVER, if you submit a request for excuse, deferral or to notify the court of conditions which may disqualify
or exempt you from serving, you MUST also submit this portion of the summons, completed in its entirety - see additional
information below. If you are unable to complete the form online, detach this bottom portion of the summons, complete the form
in its entirety and return only the completed form immediately in the enclosed business reply envelope provided in the summons
packet. Retain the top portion of the summons and all other inserts.
Do NOT discard the summons form or any other jury related information until your term has concluded or until you have
received written confirmation that you are excused, exempt, deferred or disqualified from service.

IF YOU ARE SUBMITTING A REQUEST FOR EXCUSE OR DEFERRAL FROM JURY DUTY

Requests for excuse, deferral, postponement, exemption or disqualification MUST be made as soon as you are aware of the need for
one. Requests made at the last minute may not be resolved and would be considered DENIED.
If you need to submit a request for excuse, deferral, etc., at ANY time during your six week term,
you MUST complete and return this form (the bottom of your summons) along with your request,

EVEN IF YOU HAVE ALREADY COMPLETED THE ONLINE FORM!







